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SAFE-3: Screening – policy approved November 3, 2021 

 
 

Purpose 

1. Curl BC understands that screening individuals who deliver programs and services is a 
vital part of providing a safe sporting environment. Curl BC relies on the efforts of 
individuals to support our mandate and provide services. Not all positions pose a risk of 
harm to Curl BC or to its participants and therefore individuals will be screened with 
different screening tools as determined by Curl BC. This policy sets out the process involved 
where screening is required. 

Definitions 

2. The following terms have these meanings in this Policy: 
a) “Criminal Record Check (CRC)” – A search of the RCMP Canadian Police 

Information Centre (CPIC) system for adult convictions. 
b)  “Vulnerable Sector Check (VSC)” – a detailed check that includes a search of the 

RCMP Canadian Police Information Centre (CPIC) system, local police 
information, and the Pardoned Sex Offender database. 

c) Criminal Records Review Program (the “CRRP”) – service provided by the 
Government of British Columbia to facilitate individual applications for criminal 
records. 

d) “Individuals”- includes employees, volunteers, or contractors whose position is one 
of trust or authority or interaction with minors and vulnerable adults. Personnel may 
include, but is not limited to Curl BC staff, Board of Governors, Coach Developers, 
Course Conductors, Coaches, Chaperones, and Officials. 

e)  “Screening Officer” – A designated individual who will be responsible for 
receiving, reviewing, and recording all CRC’s, SDF’s, and SRF’s and determining 
whether a Relevant Offence is revealed. For Curl BC, the Screening Officer is the 
Member Services Manager. 

f) “Screening Disclosure Form (SDF)”- Screening tool to be completed by Individuals 
identified in the Application section of this policy and includes the form attached to 
this policy or other documents approved by Curl BC. 

 

Application 

3. The following individuals (separated into two “designated” categories) are subject to 
screening in the application of this policy.  

a) Level 1 Individuals include: 

i. Regional and Provincial coaches. 

ii. Team and Individual Chaperones. 

iii. Volunteers and contractors responsible for the delivery of Curl BC events. 

b) Level 2 Individuals include: 

i. Curl BC Employees. 

ii. Curl BC Board of Governors. 

iii. Curl BC High Performance Program Coaches. 

iv. Curl BC Camps Coaches. 
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SAFE-3: Screening (cont’d) 

 
 

v. Educational Course Conductors, Facilitators, and Evaluators. 

vi. Chief Umpires and Deputy Umpires. 
 

Screening Procedures 

4. All Level 2 individuals are required to submit a valid CRC and SDF prior to being confirmed 
for the position. 

5. All level 1 individuals are required to submit a valid CRC prior to participating in Curl BC 
sanctioned events.  

6. If a Level 2 individual already employed with or volunteering for Curl BC did not complete a 
CRC and SDF upon initial application, a CRC and SDF will be required upon request. 

7. Level 2 individuals will complete a SDF every five (5) years; 

 

a) unless a SDF is required upon request. 

b) unless there is a change to the information in section 1,2, or 3 of the SDF since the 
submission of the original document. In this case, a new SDF will be submitted 
immediately for review. 

8. Failure to participate in the screening process will result in the individual’s ineligibility or 
ability to undertake the position sought. 

9. Individuals applying for positions, other than permanent staff positions, Board of Governor, 
Educational Course Conductors, Facilitators, Evaluators, Chief Umpires, and Deputy Umpires, 
with Curl BC shall pay for their own CRC, if applicable. 

10. Individuals who are volunteering or employed with other organizations can also share the 
results of their previously completed criminal record checks that are dated within the last 12 
months. 

11. A CRC must be renewed every five (5) years from the date of the last Criminal Record 
Check, or upon request.  

12. Curl BC may request that an individual provide a CRC for consideration at any time.  
13. Curl BC understands that there may be delays in receiving the results of a CRC and/or 

VSC. At its discretion, Curl BC may permit the individual to participate in the role during 
the delay. Curl BC may withdraw this permission at any time and for any reason. 

14. If a person provides falsified, misleading, or incomplete information, the person will 
immediately be removed from their position and may be subject to further discipline in 
accordance with Curl BC’s Complaints and Discipline Policy.  

 
How to Obtain a CRC or VSC 
CURL BC has enrolled with the CRRP to screen its volunteers through the CRRP’s online service.  
15. Individuals who must complete a CRC and/or a VSC can do so here: 

https://www.curlbc.ca/resources/criminal-record-checks/. 
16. Results of the CRC and/or VSC completed through the CRRP online service will be sent 

via email to Curl BC and attention of the Member Services Manager. 
17. Individuals may also obtain a CRC and/or VSC by requesting the Screening Officer 

to provide a letter to take with them to their local RCMP detachment or local police 
station. 

https://www.curlbc.ca/resources/criminal-record-checks/
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a) The RCMP and/or local police department may require individuals to provide 
fingerprints if the CRC and/or the VSC indicates a positive match with the 
individual’s name, gender, and/or birth date. 

 
Relevant Offences 

18. Curl BC will not knowingly place a person who has a conviction for a relevant offence in 
one of its designated categories. 

19. For the purposes of this policy, guidelines and examples of a relevant offence is any of the 
following: 

a) If imposed in the last five years: 
i. Any offence involving the use of a motor vehicle, including, but not limited 

to, impaired driving. 
ii. Any violation for trafficking and/or possession of drugs and/or narcotics. 
iii. Any offence involving conduct against public morals. 

b) If imposed in the last ten years: 
i. Any crime of violence including, but not limited to, all forms of assault. 
ii. Any offence involving a minor or minors. 

c) If imposed at any time: 
i. Any offence involving the possession, distribution, or sale of child-related 

pornography. 
ii. Any sexual offence involving a minor or minors. 
iii. Any offence involving theft or fraud. 

20. If a governor or employee of Curl BC is charged with, or convicted of, an offence, that 
person must report the charge or conviction to Curl BC within 24 hours. Curl BC must 
request that the charged or convicted person obtain a new CRC and determine if that 
person is suitable to continue carrying out their duties. 

 
21. An individual’s conviction of any Criminal Code offences may result in expulsion from Curl 

BC and/or termination from any designated positions, program, activity, or event upon 
the sole discretion of Curl BC.  

 

Screening Officer 

22. The designated Screening Officer is responsible for reviewing all CRC’s and SDF’s and 
making decisions regarding the appropriateness of the individuals filling positions within 
Curl BC and whether or not such individuals will assume the position. 

23. A satisfactory CRC is either: 
a) Confirmation from the police that no criminal record exists or; 
b) That any existing convictions are not relevant to the position, as determined by 

the Screening Officer. 
24. Where the Screening Officer is of the opinion that, notwithstanding a conviction for a 

relevant offence, a person can occupy a position without adversely affecting the safety of 
others, the Screening Officer may approve a person’s placement. 
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Records 

25. All records will be maintained in a confidential manner conforming to the British 
Columbia Personal Information Protection Act and will not be disclosed to others except 
as required by law, or for use in legal, quasi-legal, or disciplinary proceedings. 

 
26. The records kept by CURL BC as part of the screening process include, but are not limited 

to: 
a) An individual’s Vulnerable Sector Check (for a period of five years). 
b) An individual’s Criminal Record Check (for a period of five years). 
c) An individual’s Screening Disclosure Form (for a period of five years). 
d) An individual’s Screening Renewal Form (for a period of one year). 
e) Records of any discipline applied to any individual by CURL BC or by 

another sport organization. 
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Appendix A – Screening Disclosure Form 

NAME:  
  

First Middle Last 

 

OTHER NAMES YOU HAVE USED:    
 

CURRENT PERMANENT ADDRESS: 

 
 

Street City Province Postal 

 
DATE OF BIRTH:  GENDER IDENTITY: ________________ 

Month/Day/Year 
 

CLUB (if applicable):  EMAIL:  _____    
 

Note: Failure to disclose truthful information below may be considered an intentional omission and the 

loss of volunteer responsibilities or other privileges 

 

1. Do you have a criminal record? If so, please complete the following 

information for each conviction. Attach additional pages as 
necessary. 

 
Name or Type of Offense: ________________________________________________________ 

 
Name and Jurisdiction of Court/Tribunal: ___________________________________________ 

 
Year Convicted:    

 

Penalty or Punishment Imposed:    
 

Further Explanation:    
 

2. Have you ever been disciplined or sanctioned by a governing body, or 

by an independent body (e.g., private tribunal, government agency, 

etc.) or dismissed from a coaching or volunteer position? If so, please 

complete the following information for each disciplinary action or 

sanction. Attach additional pages as necessary. 
 

Name of disciplining or sanctioning body: _________________________________________________ 
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Date of discipline, sanction or dismissal:    
 

Reasons for discipline, sanction or dismissal:    
 

Penalty or Punishment Imposed:    
 

Further Explanation:    

 

3. Are criminal charges or any other sanctions, including those from a 

sport body, private tribunal or government agency, currently 

pending or threatened against you? If so, please complete the 

following information for each pending charge or sanction. Attach 

additional pages as necessary. 
 

Name or Type of Offense: __________________________________________________________ 

 
Name and Jurisdiction of Court/Tribunal:    

 

Name of disciplining or sanctioning body: _________________________________________________ 

 
Further Explanation:    

 

PRIVACY STATEMENT 

 
By completing and submitting this Screening Disclosure Form, I consent and authorize CURL BC to 

collect, use and disclose my personal information, including all information provided on the Screening 

Disclosure Form as well as my Criminal Record  Check and/or Vulnerable Sector Check (when 

permitted by law) for the purposes of screening, implementation of CURL BC’s Screening Policy, 

administering membership services, and communicating with National Sport Organizations, Provincial 

Sport Organizations, Sport Clubs, and other organizations involved in the governance of sport. CURL 

BC does not distribute personal information for commercial purposes. 

 

CERTIFICATION 

 
I hereby certify that the information contained in this Screening Disclosure Form is accurate, correct, 

truthful and complete. 

 
I further certify that I will immediately inform CURL BC of any changes in circumstances that would 

alter my original responses to this Screening Disclosure Form. Failure to do so may result in the 

withdrawal of volunteer responsibilities or other privileges and/or disciplinary action. 
 

NAME (print): ________________________ DATE: __   

 

SIGNATURE: _________________________


